Inter net M essage Access Protocol over SSL (IMAPSs) for faculty,
administration and students based in Sofia

IMAP settings

1. Open Outlook.
2. Click the Tools menu, and select E-mail Accounts.
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3. Click Add a new e-mail account, and click Next.

E-mail Accounts

This wizard will allow you to change the -mail
accounts and directories that Outlook uses.

E-mail

(%1 Add & new e-mail account
{1 View or change existing e-mail accounts
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{73 View or change existing directories or address books
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4. Choose IM AP as your server type and click Next.

E-mail Accounts

Server Type
You can choose the type of server your new e-mail account will work with.,

() Microsoft Exchange Server

Connect to an Exchange server to read e-mail, access public folders, and share
documents.

) POP3
Connect to a POP3 e-mail server to download your e-mail,
= IMAP

Connect to an IMAP e-mail server to download e-mail and synchronize mailbox
folders,

{HTTP

Connect to an HTTP e-mail server such as Hotmail to download e-mail and
gynchronize mailbox folders,

) Additional Server Types
Connect to another workgroup or 3rd-party mail server.
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5. Fill the text boxes as is shown in the example of the picture below (replace E-mail Address
and User Name fields with your owns) and click tha M ore Settings... button.

User Information

Your Name: Enter your name

Email Address: Enter your full email address. username@aubg.bg

Server Information

Incoming mail server (IMAP): mailsf.aubg.bg

Outgoing mail server (SMTP): Put your local SMTP provider here

Login Information

User Name: Enter your full AUBG username including sofia (for example: sofia\username).
Password: Enter your password

E-mail Accounts

Internet E-mail Settings (IMAFP)
Each of these settings are required to get vour e-mail account working,

User Information Server Information

four Mame: é-F‘_hiIip Rusinoy i Incoming mail server {IMAP]: |Eall_sf;ubabg

i
E-mail Address: Er,_,sjnw@aubg.bg ! Ctgoing mail server (SMTR): |vaur local SMTP provider i

Logon Information

Uszer Mame: |sofiarusinoy ]

Password: In*,:n“““n“g |

Remember password

|:| Log on using Secure Password More Settings ...

Authentication (SPA)
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6. Click the Advanced tab.
Check the box This server requires an encrypted connection (SSL) under Incoming
Server (IMAP). Incoming |M AP server port automatically changes to 993.

E-mail Accounts

Internet E-mail Settings (IMAP)
Each of these settings are required to get your e-mail account working.,

Internet E-mail Settings

| General || Outgoing Server !| Connecton | Advanced
Seryver Port Mumbers

Incoming server {IMAR): 993 | Use Defaults

This server reguires an encrypted connection (S5L)

Dutgoing server {SMTP): 25 |

[ ] This server requires an encrypted connection (SSL)

vour local SMTP provider |

Server Timeouts — —

O Short @ Lang 1 minute m
Folders
Root folder path: |
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7. Click OK, Next, Finish and Close to save your IMAP settings.

E-mail Accounts

Congratulations!

You hawve successfully entered all the information reguired to setup vour
account.

To close the wizard, click Finish,

<Back || Finish

Note:
When you are connecting to our IM AP server, please click the Y es button to trust the
certificate and continue with encrypted connection.

% Dutlook Send/Receive Progress

1 of 2 Tasks have completed successfully
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Internet Security Warning

Tasks | g !": The server you are connected tois using a security certificate

that could not be verified.
Marme
W mail & certificate chain processed, but terminated in a root
¥ mai certificate which is not trusted by the trust provider,

Do you want to continue using this server?

Yes Mo
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